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1.

Legal Obligations

Understand Applicable Laws: Ensure compliance with fire safety legislation, such as the Regulatory
Reform (Fire Safety) Order 2005 (in the UK) or equivalent local laws.

Appoint a Responsible Person: Assign a competent individual to oversee fire safety compliance. This
could be the business owner, a manager, or a designated fire safety officer.

Fire Risk Assessments

Conduct Regular Assessments: Undertake a fire risk assessment to identify fire hazards, evaluate
risks, and implement appropriate measures.

Review and Update Regularly: Revisit assessments periodically and after any significant changes in
premises, processes, or occupancy.

Document Findings: As of October 1, 2023, all fire risk assessments must be documented,
regardless of the number of employees or whether a license is in force. This change ensures
transparency and accountability in fire safety management.

Fire Safety Equipment

Install Fire Detection Systems: Maintain working fire alarms, smoke detectors, and heat sensors.

Provide Firefighting Equipment: Equip the premises with appropriate fire extinguishers and ensure
they are accessible and clearly marked.

Emergency Lighting: Ensure emergency lighting is in place and functioning, particularly for
escape routes.

Escape Routes and Plans

Clear Escape Routes: Maintain unobstructed and clearly marked escape routes and fire exits.
Emergency Signage: Display adequate signage indicating escape routes and fire equipment locations.

Create an Evacuation Plan: Develop a clear, easy-to-follow fire evacuation plan and share it with
all staff.

Staff Training and Awareness

Provide Fire Safety Training: Train employees on fire risks, the use of extinguishers, and
evacuation procedures.

Conduct Drills: Carry out regular fire drills to ensure everyone knows their role during an emergency.

Communicate Regularly: Update staff on fire safety policies and changes to procedures.
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6.

10.

Maintenance and Inspection

= Check Equipment Regularly: Inspect and maintain fire alarms, extinguishers, and emergency lighting
according to manufacturer recommendations.

= Service Systems Annually: Ensure fire safety systems and equipment are serviced by
certified professionals.

= Monitor Housekeeping: Keep combustible materials away from heat sources and ensure waste is
disposed of safely.

Special Considerations

= Vulnerable Persons: Account for the needs of individuals with disabilities or mobility issues in your fire
safety plans.

= High-Risk Areas: Pay extra attention to areas with flammable materials, electrical equipment, or
open flames.

External Compliance Checks

= Engage Fire Authorities: Work with local fire services to verify compliance and get recommendations.

= Audit and Review: Periodically conduct independent fire safety audits to ensure adherence to
best practices.

Record Keeping

= Maintain Logs: Keep detailed records of fire drills, staff training, equipment servicing, and
risk assessments.

= Evidence of Compliance: Retain these records to demonstrate compliance during inspections
or audits.

Penalties for Non-Compliance

= Understand the Risks: Highlight that failing to comply with fire safety laws can result in fines,
imprisonment, or even business closure.

= Mitigate Liability: Stress the importance of compliance to safeguard employees, customers,
and assets.
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